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FRI NGE BENEFI TS — CERTI FI CATED ADM NI STRATI ON

DATES ( Adopt ed/ Revi sed) QU DE WORDS
Child Rearing Leave
Adopt ed Sept enber, 2004 Chri st mas
Revi sed June, 2006 Dental |nsurance
East er

Fam |y & Medical Leave Act, 1993
Heal t h | nsurance
Hol i days
| nsurance, Life
| nsurance, Medi cal
Jury Duty
Leaves & Vacati ons
Mlitary Leave
Per sonal Leave
Reti r enent
Si ck Leave
Si ck Leave Bank
Vacat i on

For the purposes of this policy, Admi ni strative enployees include
certificated staff nenbers who are issued Admnistrative contracts as
approved by the State Departnment of Education.

GROUP MEDI CAL/ DENTAL/ HOSPI TAL/ VI SI QV LI FE | NSURANCE

Cover age

The Board of Trustees will pay nedical, dental, vision and |ife insurance

prem uns for enpl oyees who are enployed full time. The Board will pay a
pro-rated anmount for those enployees who work less than full tine and
will be based on the enployee’'s Full Time Equivalency (FTE). The

enpl oyee will be responsible to pay for the balance of any premium Part
tinme enployees may waive the offered insurance if they desire, however,

the enployee will forfeit the value of any waived insurance prem uns.
The insurance package provided for Admi nistrative staff will not be |ess
than that provided to other staff nmenbers. For life insurance, the board
will pay for a policy that is valued at twice that of other enployee

cl assifications.
Dependent s
Dependent insurance coverage (where available) my be obtained by

enpl oyees at the tine they are hired. Such coverage will be at the
enpl oyees' own expense through payroll deduction.
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FAM LY AND MEDI CAL LEAVE

Enpl oyees who have worked for at |east one year, and for 1,250 hours
over the previous 12 nonths wll be eligible for 12 weeks of job-
protected | eave as outlined in the Fam |y and Medi cal Leave Act of 1993
(FMLA). An enployee is limted to 12 weeks of FMLA each school year.
This leave will be granted for the foll ow ng reasons:

to care for the enployee's child after birth, or placenent for
adoption or foster care; (leave nust conclude within 12 nonths of the
birth or placenent)

to care for the enployee's spouse, son or daughter, or parent, who
has a serious health condition or

for a serious health condition that nakes the enployee unable to
performthe enpl oyee's job.

If an enployee has accrued sick |eave, vacation or personal |eave days,
those days may be used as FM.A | eave. For enpl oyees that do not have
accrued days, FM.LA | eave will be without pay.

Retirement Coverage/ Term nation of Coverage

Enpl oyees who retire or termnate enploynent while covered by District
health, dental and/or life insurance plans have conversion privileges to
i ndividual policies being offered by the District's carriers. Such
conversion nust take place within thirty (30) days following retirement or
term nation of enploynent.

Change or Term nation of |nsurance

The Board of Trustees reserves the right to change or term nate insurance
provided by the District at any tine.

LEAVE OF ABSENCE

Upon approval of the Board of Trustee or their designee, admnistrative
enpl oyees nmay be granted |eave of absence for a period not to exceed one
year. A |leave of absence shall be granted only for the purposes which are in
the best interest of the District.
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SI CK LEAVE
Nunber of Days
Admi ni strative enployees wll earn fourteen (14) days of sick |eave
annual | y. Sick |eave may accunulate to an anpbunt as determined by the

District. It should be noted that accurmul ated sick | eave days can be used
to pay insurance premiuns at the tine of retirement at the rate of the
enpl oyee's current daily wage multiplied by one-half the accunul ated days
as provided in Idaho Code.

The Board shall require proof of illness adequate to protect the District
agai nst malingering and false clains of illness.

Basis for Sick Leave--Definition

Sick leave will be allowed for (a) illness of the enployee, (b) illness of
a menber of the enployee's famly and (c) bereavenent.

Sick leave may be allowed at the discretion of the board of trustees, or
desi gnee, for other extenuating circunstances.

SI CK LEAVE BANK

Admi ni strative enployees who are eligible to receive sick |eave day benefits
shall be eligible to join a Board of Trustees approved Sick Leave Bank

CH LD REARI NG LEAVE

Admi ni strative enployees may be granted a | eave of absence for child rearing
purposes of up to two (2) years without pay. An enpl oyee can continue on
insurance if they pay the premuns while on leave. This includes |eave for
rearing a child born to or legally adopted by the enpl oyee.

M LI TARY LEAVE

Same as Policy 7172.

LEAVE FOR JURY DUTY

Sanme as Policy 7175.
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PERSONAL LEAVE
Admi ni strative enployees will be eligible to receive ten (10) days persona
| eave each year. New enployees wll be allocated a prorated nunber of

personal |eave days based upon the nunber of nonths between the eligibility
date and the nonth in which their contract ends.

Personal |eave may be taken for any reason deened necessary by the enpl oyee.
Personal leave will be in addition to sick |eave and vacation provisions.
Personal |eave will not accunul ate. Personal |eave may be taken as full or
hal f days, thus, allowing up to ten (10) full days or twenty (20) half days
or any conbination resulting in a total of not nore than ten (10) full days.

1. Sal ary Deductions for Personal Leave
There will be no salary deduction for any day of personal |eave
t aken.

2. Paynent for Personal Leave Not Used

Al Administrative enployees eligible to receive personal |eave
will receive an annual paynment for wunused days/hours. The
paynent wll be for days/hours which are unused on June 30.
Paynment will be nmade on the July paycheck

VACATI ON FOR TWELVE- MONTH ADM NI STRATI VE EMPLOYEES

Al Adnministrative enployees who are assigned a twelve-nmonth work schedul e
will receive annual paid vacation at the time of their enploynent. This is
in addition to legal and school holidays and is allocated according to the
fol |l owi ng schedul e:

0 through 4 years of service 15
5 through 14 years of service 20
15 or nore years of service 25
New twel ve nonth Adm nistrative enployees will be allocated a prorated anount

of vacation that would be earned between the enployment date and the
following July 1.

It is the intent of this policy that vacation time be used during the year in
which it is earned. Vacation |eave may not accunulate beyond thirty (30)
wor ki ng days. Vacation days will not accrue any nonetary val ue.

Adm nistrative enployees will be eligible to receive remuneration for unused
accumul ated vacation days at the tine service with the District is termnated
only after 12 nonths of continuous service has been conpl et ed.
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HOLI DAY LEAVE
The district cal endar wil | determne the holiday schedule for
adm ni strative enpl oyees. | daho Code states that school holidays mnust

include the follow ng: New Year's Day, Menorial Day, |ndependence Day,
Thanksgi ving Day and Christrmas Day. Twelve-nonth administrative staff will
receive ten (10) paid holidays per year, and all other admnistrative
staff will receive five (5) paid holidays per year. Enpl oyees who
termnate prior to a paid holiday will not be eligible to receive pay for
such holiday unless at |east one day of enploynent follows the holiday.

The paid and unpaid holidays will be determned by the admnistration
after the board of trustees has approved the annual cal endar.

PROFESSI ONAL LEAVE

Prof essional Leave shall be limted and nust be approved by the
Superi nt endent .



