PERSONNEL 7000 PROCEDURE 7520

PERFORMANCE EVALUATI ON — CLASSI FI ED

DATES ( Adopt ed/ Revi sed) GUI DE WORDS

Adopt ed January, 1974
Revi sed January, 1976
Revi sed May, 1980
Revi sed August, 1984
Revi sed June, 2006

Eval uati on
Per f or mance

The performance evaluation report wll be made with copies going to the
enpl oyee, the immediate supervisor, and the Director of Human Resources at
t he Education Center.

Evaluation forns are available from the Director of Human Resources at the
Educati on Center.

The building principal is responsible for the conpletion of the performance
evaluation for the teacher aides assigned to the building. Cl assroom
teachers using aides will participate in the evaluation of an aide assigned
to the teacher.

Conpletion of the performance evaluation for custodians, nmai nt enance
personnel, mechanics, bus drivers, food service workers, secretaries, clerks,
and other classified office personnel wll be the responsibility of the
i mredi ate supervisor in cooperation with the building principal where one is
assi gned.




